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EARNIE Program Changes — Summer 2011

Welcome

Welcome to Summer Release 2011.

This document contains details on the following amendments:

Holidays when linking to HR Manager

Display P45 & P46 Sent Date

Log report of in-year movements

Statutory Payments button

P46 (Expat)

Absence Diary - Override SSP for non-payment
Year-end filing warning

ASPP - part week calculations

ASPP — withheld due to SSP

New report Multiperiod Payroll Analysis with Factor Breakdown
Enable the Send P45/P46 button for new employee
Other Issues
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EARNIE Program Changes — Summer 2011

Holidays when linking to HR Manager

A number of users have reported issues with holiday recording when linking to HR Manager. To
resolve these, a new tick box, Link Holidays, has been added to the Company tab of the Company
Options screen, accessed via the Company menu. This provides the choice of whether or not to link
holidays between the systems.

Link Holidays is ticked by default when the HR Synchronization field is first set to On or if the HR
Synchronization field is set On when this update is installed. Un-ticking it will enable you to stop any
holiday information being transferred between payroll and HR Manager.

IMPORTANT: Holiday information will continue to pass data between the two systems after the
update has been installed. The Link Holidays box must be un-ticked after installing this update if you
want to stop holiday information being transferred. The Summer 2011 update of HR Manager will also
need to be installed before this change can take place.

After un-ticking Link Holidays we would recommend that holidays be administered in one system or
the other.

Display P45 & P46 Sent Date

When a P45 Part 3, P46, P46 (Pen) or P46 (Expat) is submitted successfully to the HMRC, the date
of the submission will be recorded in Employee Details, in the title section of the Send P45/P46
screen.

The Send P45/P46 button on the Tax/NI tab of Employee Details will be enabled at all times so that
this detail can be viewed as needed. Previously this button was disabled after a successful P45 Part
3, P46 (Pen) or P46 (Expat) submission.

Log report of in-year movements

A new log process has been added to the payroll, to record when a P45 Part 1, P45 Part 3, P46, P46
(Pen), P46 (Expat) and a Works Number Update have been submitted successfully to the HMRC
online.

The log can be found on the File - Online Services menu and applies to the current company only:

5= Company Employee Payroll Reports

Alter Password
Change Payroll Date

Back-up & Restore 3
Import Data
Export Data
Online Services Send

i Receive
Printer Set-up
Print Tax [ NI Rates Configure

View Log

Cperator Preferences Print Log
Use Last Year's Company Data Clear Log

Exit Ctrl+F4
Return to Log-n
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View Log

To view the log, click on the File menu, select Online Services and then View Log.

View In-Year Movement Submission Log Options g|

Ihclude Dates

Submizzion Type A - Frarm 01401 22011
Operatar Al - Ta 07/08/2011

Employees

v Al Employess ™ Selected Employess

Wiew Cloze

In the Include section, click the arrow to select the type of submission you are looking for, or leave
the selection at All to view all types. You can also select a particular Operator if you need to, or leave
it to show All operators.

Select a From and To date in the Dates section to filter the entries in the log even further, and finally
select All or Selected employees.

When your options are set click the View button.
Print Log

To print the log, click on the File menu, select Online Services and then Print Log.

Print In-Year Movement Submission Log E@

Ihclude Dates

Subrnizsion Tope (4] - Frarm 01401 22011
Dperator Al - Ta 07/06/2011

Employees

(" Selected Employees

Frinter

Current Printer |\ \MAINSHP Laserdet 1100 M) |

Mumber of copies ’1_:||

Print | Presvigw | Expart | Close |

In the Include section, click the arrow to select the type of submission you are looking for, or leave
the selection at All to view all types. You can also select a particular Operator if you need to, or leave
it to show All operators.

Select a From and To date in the Dates section to filter the entries in the log even further, and select
All or Selected employees.

Select the printer you wish use from the drop down, and the number of copies you want to print, and
then select Print, Preview or Export.

Print — prints the report
Preview — creates a preview of the report to the screen

Export — provides various options for exporting the report
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Clear Log

This option will remove all entries from the log up to and including the date chosen, for the current
company only.

u, Clear In Year Movement Submission Log gl

Clear Log up to and including | o7 /08/2010

entries from the log up to and inchuding the

WARMIMG: Thiz option will remowe all
; date chozen,

& [x]

NOTE: When an employee is removed either when clearing History or deleting an employee record,
their log entries will also be deleted.

Statutory Payments button

The Statutory Payments button has been moved to the bottom of the Company Details screen so
that it is accessible from every tab.

Company Details gl
Tan l Bank Details l Pay F!ates] Owertime ]

Company Hame |

Address | Ward House
Chapel Lane
lllinoiz
Bedfordshire

Posteode: | 519407

Diirectory for Data

|c:'\prngram filesh,

| =43 J o ~
5 program files =
— b/

P35 Details Stat. Payments | ak. | LCancel |
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P46 (Expat)

An option to send a P46 (Expat) to HMRC has been added to Online Services. This screen opens
when you click on the Send P45/P46 button on the Tax/NI tab in Employee Details.

B Online Services @

Options
" P45 Part 3 " P46 " P46 [Pen) + P46 [Expat]

P4E [Expat] - Section 1

YOUR PRESENT CIRCUMSTANCES

A - lintend to live in the LIK for mare than six manths I

OR B - intend to live in the LK for less than six
months r

OR C - | will be working far the emplayer bath inside
and outzside the UK, but will be living abroad r

European Economic Area or Commonwealth citizen r

UK Student Loan

P4E [Expat] Section 2

EPME [Madified) scheme r

Job Title [

Send [t Naw | Send It Later | LCancel

P46 (Expat) forms are used when an employee has been seconded to work in the UK, i.e.

e individuals working wholly or partly in the UK for a UK-resident employer on assignment while
remaining employed by an overseas employer

e individuals assigned to work wholly or partly in the UK at a recognised branch of their
overseas employer's business

e individuals included in an employer's dedicated expatriate PAYE scheme

e individuals included in an employer's expatriate modified PAYE scheme

The employee must sign the P46(Expat) form, selecting one of three statements describing his
current circumstances. The employer must then send the information to HMRC.

There is also a new plain paper report which prints the P46(Expat) details in a similar format to the
official HMRC form. This report is for employers to have a paper copy which the employee can sign
and the employer can keep on file — it is not intended to be sent to HMRC as a substitute for the
official form.
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Absence Diary - Override SSP for non-payment

In the Absence Diary, on the Absence Entry screen, a new SSP Withheld field has been added to
record a reason for withholding SSP. If this is used, the payroll will not pay SSP for the Sickness
Period.

Absence Entry

Desc |Sick - Ful Day =]
Abzence Perod

From | 19/05/2011 ﬂ To [19/05/20m ﬂ

S5P Withheld
Reazon for withholding S5F | j

<nones

Earnings below LEL
Employes deceazed
Legal custady

Mot worked pet

Trade dispute

Wwhorking outzide the LK

Motes

OF. | LCancel |

NOTE: The Employee Absence Listing report will now also print the reason for withholding SSP.

Year-end filing warning

If a year-end return has not been filed for a company, the payroll now provides warnings just before
and after the online filing deadline of 19 May.

The warning will appear from 1 May of the following tax year, when logging in to a company that has
not filed a year-end return for the previous tax year.

For example, if you log into a company on 13 May 2011, and have not completed a year end return
for 2010/2011, you will see this message:

Year-end Online Filing

You have nat submitted pour year-end return to HMRC for tax pear 2010/2017.

! Thiz uzually has to be done by 19 May

[~ Don't show thiz warning again

If you log in after 19 May, the message will remind you that you should have submitted a return by 19
May.

If you want to stop this message appearing, place a tick in the Don’t show this warning again box.
The warnings will be reset so that if they were disabled in previous tax years, they are re-enabled in
the new tax year.

If the company is new and has never gone through a year end, the warnings will not appear. The
warnings only appear for existing companies where payment records exist in that tax year.
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ASPP - part week calculations

The current ASPP (Additional Statutory Paternity Pay) process only allows payment in whole
weeks. The system is now able to deal with making the final payment(s) in weeks and days; once all
the full weeks have been paid, the ‘days’ portion will be paid.

When all weeks of ASPP have been paid, the payroll will check to see if there are any days to pay
and if they can be paid in the current pay period, based on the tax calendar.

For example, if the weeks have all been paid, there are an extra 5 days to pay and there are 20 days
remaining before the end of the period, all will be paid. If there are only 2 days left in the pay period, 2
days will be added to the weekly ASPP payments and the remaining 3 days will be paid in the next
pay period.

ASPP - withheld due to SSP

Payment of ASPP will be withheld for any week where an employee is paid SSP. This will reduce the
overall number of weeks/days to pay ASPP.

New report Multiperiod Payroll Analysis with Factor Breakdown

A new Multiperiod Payroll Analysis with Factor Breakdown report has been added to the library. It
allows printing by employee for multiple pay periods and also prints hourly payments at factor level.

The new report can be found in the Multi Period section of Library Selection.
When selected from the library the report will be printed from Reports — Print Multi Period Reports.

The report will print at employee level but can be printed to department or company level and will
always print in department/code order.

Note: The Factor section will only be populated if the Populate Hours & Rates Table option is set.
To get here, select Reports, Report Options and click on the Processing tab.

Report Options &|

Payzlip Laywout l Payzlip Optiong l Miscellangous  Processing l

[ Include Mumber of Enployees on Quick Reports

[~ Populate Payment & Deduction T able

Iv Populate Hours & Rates Table

Mat available on all report layauts ]S LCancel

Enable the Send P45/P46 button for new employee

When adding a new employee, the Send P45/P46 button on the Tax/NI tab of Employee Details will
now always be enabled. However, the Employee Details will need to be saved before you can use it.
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Other Issues
Company Details

71082 The Statutory Payments button has been moved next to the P35 button making it available
from any tab in Company Details

HMRC Validation

71772 SMP/SAP cannot be set up for leavers

71773 A warning has been added to the diary to prevent more than 10 KIT days being recorded
Email Payslips

72283 Print button for results has been replaced

Holiday Setup

71218 It is possible to manually amend Holiday Accrued without affecting Holiday Taken
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Software available from EARNIE

EARNIE Intro

bl Easy to use payroll software designed specifically for smaller businesses up to 30 employees

EARNIE Business

= SuiFlexible payroll software to adapt to your growing business needs up to 100 employees

=7 EARNIE Executive

C-rv

== Payroll software designed to manage your specific business requirements for up to 1,000 employees

;aﬁ EARNIE IQ

N | Highly flexible, SQL based payroll software, suitable for the most demanding payroll requirements for up to 10,000 employees

my
earne

@ IRIS HR Manager
The easy way to keep employee data up-to-date

Stationery order line
0844 815 5677

HMRC online service helpdesk
0845 605 5999

0845 366 7828
(@) helpdesk@ir-efile.gov.uk

HMRC employer helpline
(D 0845 7143 143

HMRC new employer helpline (for new business)
(D 0845 607 0143

Microsoft

Sales GOLD CERTIFIED

0844 815 5677
0844 815 5680

Partner

(@) sales@earnie.co.uk

1\ HM Revenue
& & Customs

Support Payroll Standard
(9 0844 815 5671
0844 815 5675
@) support@earnie.co.uk

2 weekly 4 weekly pay frequencies |Yes

Directors National Insurance es|

Optional
Features

Contracted-out Pension Deductions Ve

IRIS Payroll Solutions Ltd Diamond Court, Preston Farm Business Park, Stockton-on-Tees, TS18 3TP

EARNIE is a trading name of IRIS Payroll Solutions Ltd which is part of the IRIS Group. IRIS and EARNIE are trade marks. © IRIS Payroll Solutions Ltd 2010. All rights reserved
Microsoft, Windows Vista and Windows logo are registered trade marks of Microsoft Corporation in the United States and/or other countries. All other trade marks are the property of their respective owners.
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