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EARNIE Installation/Update Instructions    
You should note that there are three types of installation:

Install
Use this option to perform a full installation, or update, of the software. You should perform this installation from at least one PC if you are running the software over a network.  This option should also be used if you are running the software on a standalone PC.
 

Workstation Install
Use this option to connect each computer to an existing network installation. If you are running the software over a network, the Install option must have been done on at least one of your PCs before you use this Workstation option. You will be asked to enter the location where the EARNIE program files are installed.  This option should always be run for software updates as well as new installations.
 

Custom

You may choose the options you wish to install. Only recommended for advanced users.




(A) Installing/Updating your Payroll Program
You should follow the steps in this section only once.

1. Before you start make sure you have closed all your applications. If you have been running EARNIE previously we recommend you reset the PC.
2. Insert your EARNIE CD into your computer.
3. You will see a splash screen with several options for you to select:

Print Installation Guide – 


opens this document for printing.
Print Release Notes – 

opens a document containing vital information about the software release which MUST be handed to those responsible for running the Payroll.  If this is the April release it will be the Year End Guide.
Install Acrobat Reader – 
installs the software necessary to view and print the documents mentioned above.
Install Now –

begins the installation of the software.
Exit - 
closes menu screen and exits installation


4. If the splash screen does not appear you should enter d:launch.exe at your Microsoft Windows Run command line and then press the Enter Key (where d is the identifier of your CD drive).
5. When you have printed out the relevant documents, click on Install Now on the splash screen and follow the on-screen instructions.  When asked to select a setup type choose:
Install

6. At the next screen, enter the location where you want EARNIE to be stored or accept the default of C:\EARNIE.  Confirm the setup details to start the installation/update process. 

If you use EARNIE on a stand alone PC, you only need to complete section A. If you run EARNIE on a network continue with section B.

(B) Installing/Updating your Workstations
If EARNIE is loaded on your network you must perform these steps for each Workstation on which you intend to use EARNIE.
1. Before you start make sure you have closed all your applications. 

2. Insert your EARNIE CD into your computer.

3. You will see the splash screen with several options.  As you should have already printed the Release Notes in Step A, you can click on Install Payroll Now, and then click Continue when you receive the warning.
4. If the splash screen does not appear you should enter d:launch.exe at your Microsoft Windows Run command line and then press the Enter Key (where d is the identifier of your CD drive).

5. Follow the on-screen instructions and when asked to select a setup type choose:
Workstation Install
6. At the next screen, choose the location of the programs you installed in section A then confirm the setup details to start the installation/update process. 




After completing the installation/update keep the CD in a safe place as you will need it should you ever need to reinstall EARNIE.
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If you attempt to click on Install Now without previously clicking on Print Release Notes, you will receive the following warning:


‘Warning – You have chosen to install without printing the notes relevant to this update.  Please ensure this document is printed out and made available to the Payroll Department.’


You are then given the option to Continue or Print the Release Notes.








System Update Details


When you log-in after installation you will see the system update details screen which displays the program version and legislation details. To stop this screen appearing next time you login tick the ‘Don’t show again’ option.


Software Amendments


For software amendment details relating to this update select Help/Update Notes from the menu bar. 





IMPORTANT:  Make sure you run the CD on EVERY workstation that EARNIE will be accessed from.





Read ALL steps before starting the installation








IMPORTANT: If you are installing to a Windows Vista PC, we recommend that you avoid installing to a folder in C:\Program Files





IMPORTANT:  For detailed answers to technical queries, read Installation FAQs.pdf on the EARNIE CD 
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